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To create a frequency distribution in Excel from this type of data we have to use a function which 

Excel has ready-made for our pleasure. This function is called COUNTIF, and it can be accessed in 

two ways, by either typing directly or using the paste function tool. I will teach the latter of these, 

because it will be handier in the long run. Figure 4.2 shows the paste function dialog box, which you 

access by clicking the Formulas tab as shown, and then Insert function. The dialog box will appear as 

shown. You can select different types of functions, called ‘categories’; I have selected Statistical, and 

then highlighted the COUNTIF function. You can see that in bold below the functions there is a short 

description of how the formula should be used.
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To create the frequency distribution, you are going to use the COUNTIF function. Figure 4.3 shows the 

basic look of Excel as you do this. The top panel shows part of the working, and the full result is in the 

bottom panel. You can see that column ‘A’ has the data in it, but now I have added the basics of my 

frequency distribution to column ‘C’. In column ‘D’ will appear the frequencies of each preference. 

First, select cell D2, and then bring up the paste function dialog as shown above. Make sure you choose 

COUNTIF from the Statistical category of functions, and then you will get another dialog box as shown 

in Figure 4.3, which has the title ‘Function Arguments’. This is how you tell Excel what values to count. 

As you can see, I have entered $A$2:$A$100 in the Range box and C2 in the Criteria box. What I am say-

ing is: look at the rows 1–100 in column ‘A’ and count the occurrence of whatever is in cell C2. Note the 

‘$’ signs, which mean that when I copy the formula, the range will not change, but the criteria will. Also 

note that Excel will look to count whatever is in cell C2, so it must be exactly the same label as in your data. 

In other words, Excel will look to count the occurrence of ‘Romantic Comedy’ in the range. If you put 

‘romantic comedies’ in C2, it would turn up 0 results. Anyway, once you have done that, click on ‘OK’, 

and also then copy the formula from D2 to D3, D4, D5 and D6. As if by magic, Excel will do everything 

for you, resulting in the bottom panel of Figure 4.3.
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